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HARD HATS PROCEDURE 

 
 

This Safe Work Procedure delineates the correct utilization of hard hats to guarantee the safety of workers from head injuries 
across various work settings. 
 
Inspection and Maintenance: 
 
Before each use, meticulously examine the hard hat for any visible signs of damage, cracks, or defects. 
Promptly report any identified damage or defects in hard hats to the supervisor for immediate action. 
Conduct periodic inspections of hard hats to uphold their structural integrity and effectiveness in safeguarding against head injuries. 
 
Personal Protective Equipment (PPE): 
 
Wear hard hats at all times in areas where the risk of falling or moving objects, bumping against fixed objects, or accidental contact 
with energized electrical conductors exists. 
 
Proper Fitting: 
 
Adjust the hard hat to ensure a snug and comfortable fit in accordance with the manufacturer's guidelines. 
Ill-fitting hard hats compromise protection and must be appropriately adjusted or replaced without delay. 
 
Handling and Storage: 
 
Handle hard hats with care to prevent damage or deformation that may compromise their effectiveness. 
Store hard hats in designated areas when not in use to shield them from contamination and avoidable damage. 
 
Usage Guidelines: 
 
Adhere strictly to the manufacturer's specified capacity of the hard hat to maintain its intended protective properties. 
Utilize hard hats solely for their designated purpose and refrain from attaching unauthorized accessories. 
Be mindful of the environmental conditions and potential hazards in the workplace to ensure appropriate protection at all times. 
 
Compliance: 
 
Conform to the standards set forth by ANSI, DOT, and ASTM regarding head protection equipment. 
Familiarize yourself with any additional safety guidelines provided by the manufacturer to ensure optimal usage of hard hats. 
 
 
 
 


